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CHAPTER 1 CONTRACT COMPLETI ON STATUS REPORTI NG
9.1.1 CHAPTER OVERVIEW

Contract Conpletion Notices (PK9) and Uncl osed Contract Status Reports (PKX)
are the nmeans of nechanically reporting to the cognizant Purchasing O fice (PO
the closure status of contracts assigned to the DCVD for primary adm nistration
This section describes the required actions by the DCVD to effect closure of
contracts within DAR/ FAR requirements, including the types of contracts that do
not neet the criteria for mechanical reporting.

9.1.1.1 CONTRACT CLOSING STATUS

a. The processing of the final acceptance DD Form 250 or M LSCAP PKP/ PKN
acceptance automatically generates an R2 Remark with Final Acceptance Date (FAD),
and nmoves the Contract to CAR section 2. Simlarly, the manual input of an R2
Remark for special types of contracts not requiring DD Form 250 acceptance wil |l
also create a FAD and results in nmoverment of contract to section 2 of the CAR
As a result, a contract conpletion suspense record will be established which
triggers the generation of Report UYCIJ03, NLA C osing Actions Status
Not i ce/ Request as described in this section. Based on the FAD, the overage date
is mechanically conputed fromthe end of the nonth in which the contract becones
physically conplete. The conputed overage date is as prescribed in reporting
requi renents and standard tinmes for contract closing, DAR S2-305, S2-306 and FAR
4.804-4 and are categorized as foll ows:

MONTHS AFTER
CCDE CONTRACT TYPE PHYSI CAL COVPLETI ON

A Fi xed Price Unilateral Contracts 3
Face Val ue Under $25, 000

B Al other fixed price contracts 6
(excl udes A above)

C Cost - Rei nmbursenent requiring 36
settl enent of overhead rates

D Al'l other contract types 20
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b. Contracts are nechanically assigned a closing condition group nunber code
based upon the face value and the extent of adm nistrative functions perforned.
The cl osing groups and the automatic i ssuance of Contract Conpletion Notices
(PK9s) are defined as foll ows:

(1) dosing Condition Goup 1. FirmFixed Price Unilateral Orders Under
$10,000 in part B of the CAR  Final Contract Conpletion Notices (PK9s) are
automatically issued to the Purchasing Ofice upon physical conpletion. Wen
final paynent is nade, an R9 Remark FMFI N SHI P/ PAY (indicating date of fina
paynment) is generated to update the Data Base and contract is noved to section 5
of the CAR

(2) dosing Condition Goup 2. FirmFixed Price Contracts not exceedi ng
$99,999 in part B other than those described above. PK9s are issued when final
paynment has been made. Contract is noved to section 5, the RO Renark is
generated and excess funds deobligated as descri bed above.

(3) dosing Condition Goup 3.

(a) Cost Type Contracts: Contract Conpletion Notices (PK9s) will be issued
on cost type contracts R S, T, U V, or Wbased on the ACOs signhature on the
final voucher. Upon processing the final voucher, an RO Remark is generated and
the contract is noved to section 5. A deobligation transaction is nechanically
generated to renove excess funds. No NLA will be issued for cost type contracts.

(b) Al other contracts in part A PK9s are issued based upon fina
paynment and ACO Certification that all adm nistrative actions have been conpl et ed
and any excess funds renoved. Wen a final paynment is processed, an R7 Remark
FI'N PAY NLA | SSUED (with the date of issuance is generated). Upon receipt and
update of the signed FIN PAY NLA, the PK9 is issued to the Purchasing Ofice and
an RO Remark FWMNLA PROCESSED (with date of issuance) is nechanically generated to
update the Data Base and the contract is noved to section 5. A deobligation
transaction is mechanically generated to renove any excess funds. O her
informati onal alerts are generated to the ACO prior to final payment as advice of
status of the physically conpleted contracts to preclude overage conditions.

c. An Unclosed Contracts Status (PKX) will be transmitted to the Procuring
Ofices (PO for each contract in Cosing Condition Goup 2 and 3 above or for
Cost Type Contracts that will not be closed within
the established tineframe in DAR S2-305 and S2-306.

9.1.2 INPUT PROCEDURES

The Contract Conpletion Notices (PK9 and PKX) are a by-product of the basic
i nputs described in Abstract Processing; Delivery Processing; Invoice Control and
Di sbursenment Processing. Specific inputs are described below as they relate to
the total processing.
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a. Annotated Report UYCJO03 Closing Action Status Notice/Requests.

b. Contract Adm nistration Conpletion Record (DD Form 1593) (rmanually
pr epar ed) .

c. MOCAS Renarks Record (Record 2) renmark if NLA is not final and overage.
d. ACO signed final voucher for Cost Type Contracts.
9.1.2.1 UYCIDEOO - NLA I NPUT | NSTRUCTI ONS

a. GENERAL - Upon conpletion of all Contractual actions, the ACOw Il sign the
NLA and follow these input instructions. NLAs are still processed in Batch Mode.

b. BATCH HEADER RECORD
JOB NAME:  UYCJDEOO
PROGRAM LEVEL: 2 FORVAT NO.: 001
LI NKAGE: FROM 2 TG 3

(1) SCREEN FORMAT - Figure 9-1 is a sanple screen format for UYCIDEOO Batch
Header Record.

khhkkkhhkhkkhhkhkhkdhhhkhdhhkdhdrhdhhkdhdrhdhrhkdhodrhdbhhkdhbrhdhrhkdhrrhdrhkdhrrddkrhkdhrrhdxkdxxk

NLA BATCH NO. DATE PREP:

RECORD COUNT:

EE R I O I I I R I I S I R I R I R I S I R R S I R O S O

FI GURE 9-1
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(2) 1 NPUT | NSTRUCTI ONS:

DATA ELEMENT SPECI AL | NSTRUCTI ONS

bbbbbbBATCHb Syst em gener at ed.

BATCH NO Enter as shown.

DATE PREP:
Day Must enter 01-31, left zero.
Mont h Must enter 01-12, |left zero.
Year Must ent er 84-00.

RECORD COUNT Must enter, left zero.

NOTE: Depress REL key to rel ease record.

c. DETAIL RECORD

JOB NAMVE: UYCJDEOO

PROGRAM LEVEL: 3 FORMAT NO.: 068
LI NKAGE: FROM 3 TG 3

(1) SCREEN FORMAT - Figure 9-2 is a sanmple screen format for UYCIDEOO Det ai l
Recor d.

KR S O R R S b O S O R S

FIC NLA PlITN: SPIIN:

VCHR NO TYP PAYMI CD: DI SBRS SVC CD.
FI NL PAYMI DT YR MO DAY:

STAT CD:

KRR S R R S S S S O R S S S O R S S O

FI GURE 9-2
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(2) 1 NPUT | NSTRUCTI ONS:

DATA ELEMENT SPECI AL | NSTRUCTI ONS
FI C NLA Syst em gener at ed.
PIIN:
Buyi ng Activity Must enter, nmust fill.
FY Must enter, nust fill.
TYPE/ SER/ TO Must enter, must fill.
SPII N Enter if indicated, else skip.
VOUCHER Al ways | eave bl ank.
TYP PAYMI CD* Al ways | eave bl ank.
DI SBRS SVC CD* Al ways | eave bl ank.
FI NAL PAYMENT DT:
Year Al ways | eave bl ank.
Mont h Al ways | eave bl ank.
Day Al ways | eave bl ank.
STAT CD Al ways enter F.

NOTE: Depress REL key to rel ease record.

9.1.3 OUTPUT PRODUCTS

a. Products fromthe Contract Conpletion Notice (CCN) processing and reporting
are as follows:

(1) UyQl0l, CLR Obligation Auto-Adjustments Resulting from CCN Action
(Daily).

(2) UYCJ02, NLA List of Qutstanding C osing Actions Status Notices (Mnthly).
(3) UYCJ03, NLA List of Cosing Action Status Notice/ Request (Daily).

(4) UYCJ05, CCN Reference List (Daily).

(5) UYCI07, Rejected PK9/PKX Transaction (Daily).

(6) UYCLO1, DD Form 1594, Contract Conpletion Statenent (Air Force
Contracts).

(7) UNMAL180OC, Accepted NLA Transaction List (Daily).
(8) UNMA180OD, Rejected NLA Transaction List (Daily).
b. Notices Transmitted to the Purchasing Ofice by CAQ

(1) Contract Conpletion Notice (CCN) PKO.

(2) Uncl osed Contract Status (CCS) PKX.
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c. Notice Transmitted fromthe Purchasing Ofice to CAO Contract C oseout
Ext ensi on (CCE) PKZ.

(1) UYMA1BOE, Accepted PKZ Transaction List.

(2) UYMA180OF, Rejected PKZ Transaction List.

9.1.4 DOCUMENT DATA FLOW

Contract Conpletion Notices are generated on Contracts assigned for Primary
Adm nistration in part A of the CAR Specific actions are outlined in DLAM
8105. 1, S2-300, Contract C oseout. The follow ng describes these actions.

9.1.4.1 REMOVING EXCESS FUNDS

Prior to a contract noving to section 5 when there is a ULO bal ance, the
conputer will automatically generate a Q Final transaction to reduce the ULOto
zero and will generate the CLR noligation Auto-Adjustnents Resulting from CCN
Action list. Reviewthis list to determ ne which contracts nust be reopened
and/ or adjusted for financial reconciliation, etc. |If contracts are required to
be reopened nove these contracts to section 1 or 4. |If contract is noved to
section 1, or section 2 fromsection 4 the PKO will be automatically cancel ed and
a new PK9 generated upon reclosure. |If contract is noved fromsection 4 to
section 5 no new PKO will be generated. If it is found that final payment was
coded in error, reopen the contract in section 1, nove the contract to section 2
after it appears in section 1, and reinstate the Payee Nanme and Address for
subsequent paynent(s).

9.1.4.2 UYCJO3 - NLA CLOSING ACTION STATUS NOTICE REQUESTS REPORT

Following is a listing of the type NLA notices issued:

VWAI T PHY COwWP FI NAL PAYMENT MADE CONTRACT I N SECTION 1

FI NAL PAY PAYMENT ALERT FI NAL PAYMENT PROCESSED 21 DAYS PRI OR TO
OVERAGE DATE AND CONTRACT NOT YET FI NAL
PAI D

21 DAY ALERT OVG 21 DAYS PRI OR TO OVERAGE DATE AND

CONTRACT HAS BEEN FI NAL PAI D
OVERAGE FOR PAY (X I N OVERAGE  CONTRACT REACHED OVERAGE NOT FI NAL PAI D
PCSI TI ON) (NLA | SSUED EVERY 7 DAYS UNLESS FI NAL
PAI D OR ECD ESTABLI SHED)

CONTRACT OVERAGE (X | N OVERAGE CONTRACT REACHED OVERAGE HAS BEEN FI NAL

PCSI TI ON) PAI D

21 DAY ALERT ECD (X IN OVERAGE 21 DAYS PRIOR TO ECD (NLA | SSUED EVERY

PCSI TI ON) 7 DAYS UNLESS FI NAL NLA PROCESSED CR ECD
UPDATED)
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CONT I N SEC 5 FI NAL NLA SUBM TTED BY ACO ON CONTRACT
I'S SECTION 5

UNAUTHCRI ZED C/ O ( CLOSEQUT) CONTRACT MOVED FROM SECTI ON 2 TO SECTI ON
5 WTHOUT A FI NAL PAY | NDI CATOR

CAN FPAY NLA PAYMENT MADE SUBSEQUENT (OR I N ERROR) TO
FI NAL PAY (PRI OR NLA/ PK9 CANCELED AND
NEW NLA W LL BE | SSUED)

CONTRACT REACTI VATED CONTRACT REOPENED W THI N 35 DAYS AFTER
CONTRACT CLOSED I N SECTION 5

a. WAIT PHY COWw

(1) DESCRIPTION - This alert notice infornms the Finance Ofice and the CAO
that final paynent had been processed but the contract in CAR section 1

(2) FINANCE OFFI CE ACTION - Review the transaction to determ ne why this
condition exists. |If adjustnents to the LISSR or corrected DD Form 250 is
requi red, take the appropriate action to correct the condition. If the paynent
was coded final (type paynent code 1) in error, process a G NLA with seven pound
(#) signs in the Final Paynent Date field on Job Number UYCIDEOO which will
renove the record from CCN suspense

(3) ACO ACTION - This Alert Notice is for information only unless assistance
is requested fromthe Finance O fice.

b. FINAL PAY

(1) DESCRIPTION - This alert notice will be generated when final paynent and
final acceptance has been processed. The Final Pay NLA will be used by the ACO
to certify that all contract administration closing actions required by the
functional elenents (e.g., Property Adnministration, Plant C earance, Industria
security, etc.) including review of excess funds on the contract, are
satisfactorily conpleted. The Final Pay NLA is to be annotated with the
signature of the ACO date of closing and Coded F. Annotated NLAs will be
forwarded to the CAOterminal for input, only if input capability is not
available to the ACO A Final Paynent Notice NLA will not be provided for those
contracts under which paynent is nade by other than the |ocal DCVD, no cost
contracts or cost type contracts.

(2) ACO ACTI ON

(a) Reporting of Contract Closing Action: When all contract adm nistration
cl osing actions have been conpleted, the special requirenents as set forth in
DLAM 8105. 1, S2-300.4.c, the ACOwi Il annotate the Final Paynent Notice NLA as
follows to update the data base

1. Under colum headed TRANS DATE, enter the Julian date that
adm ni strative closeout action was conpl et ed.
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2. Under the colum headed TRANS STATUS, cross out the D and enter an F
i ndicating final report.

3. ACGCs signature.
(b) Those contracts for which Final Paynent Notice NLA is |ost or where one
is not required to be generated, e.g., contract paid by other than | ocal DCVD and
contracts with no funds obligated. A DD Form 1593 will be substituted for the

Final Pay NLA. In addition to including the information cited above the
following statenent will be included, ALL CONTRACT CLOSE- QUT ACTI ONS COVPLETED ON
(If applicable) ULO IN THE AMOUNT OF I S I N EXCESS.

(c) As the result of the input of F coded Final Pay NLA or DD Form 1593 the
conmputer will:

1. Transmit to the PO a final Contract Conpletion Statement (PK9).
2. Transfer the contract to CAR section 5.

3. Create an R9 Rermark NLA PROCESSED with Processed Date.

4. CGenerate an (oligation Adjustment Transaction Record which wll

reduce the unliquidated bal ance to zero.
c. PAYMENT ALERT

(1) DESCRIPTION - This Alert Notice inforns the Finance Ofice and CAO 21
days before a physically conpleted contract goes overage that final payment has
not yet been nade (agi ng based upon the overage date in the R2 Renark).

(2) FINANCE OFFICE ACTION - Use the NLA to determne the status of final
invoicing. |f an invoice has not been received action should be taken to request
the invoice fromthe contractor. |If a nodification or corrected DD Form 250 is
needed, prepare the appropriate requests to obtain the nmissing docurments. |If
final paynent has been nade but the final pay data was not recorded in CCN
Suspense, prepare an NLA G transaction to clear the suspense. The G transaction
will cause a Final Pay NLA to be transnmitted to the ACO

(3) ACO ACTION - ACOw Il maintain Potential Overage suspense and coordi nate
with the Finance Ofice.

d. 21 DAY ALERT OVG

(1) DESCRI PTION - Generated 21 days before a physically conpleted final paid
contract goes overage based on the overage date in the R2 Remark.

(2) ACO ACTION - The ACOwill reviewto determ ne the adm nistrative actions
required to effect closeout. |f the contract cannot be closed prior to the
overage date, the ACOw Il annotate the NLA with an Estimated Conpl etion Date
(ECD), and a reason for delay code and update the data base.
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(a) If the contract closeout action has been conpleted, an F Coded NLA
shoul d be processed to update the data base in accordance with instructions as
gi ven.

(b) I'f contract closing actions have not been conpl eted, annotate the NLA
in accordance with DLAM 8105.1, S200.4(E) as follows to update the data base:

1. Under colum headed EST COM DATE, enter estimated Julian date by
whi ch contract administration closing action will be conpleted.

2. Under colum headed DELAY REASON, enter reason for delay code
provided in part 15 of this nmanual. |f nore than one reason code is applicable,
enter codes in order of significance. Up to three reason codes may be incl uded.

3. No entry will be required under colum headed TRAN STATUS since a D
(indicating InterimReport) is preprinted.

4. Wite the word overage and follow with the ACOs signature.
(c) Forward to CAOterminal only if input capability is not available to
t he ACO

(d) As a result of the input of the ECD and Overage Reason Code, an
Uncl osed Contract Status PKX will be transmtted to the PO

e. OVERACE FCR PAY (X UNDER O A PCSI TI ON)

(1) DESCRIPTION - This NLA notice inforns the CAO and the Finance O fice that
a contract is overage and final paynent has not been made. (Based upon the
overage date in the R2 Remark.) Followps will be generated every seven days
until the final paynent has been made or an ECD and reason code is included on
the R2 Renark.

(2) FINANCE OFFICE ACTION - Use the NLA to determine the status of fina
invoicing. |If an invoice has not been received, action should be taken to
request the invoice fromthe contractor. |If a nodified or corrected DD Form 250
i s needed, prepare the appropriate requests to obtain the m ssing docunents.
Annotate the NLA with indication of mssing docunments, an Estimated Conpletion
Date (ECD) of 45 days fromthe current date, and the Del ay Reason Code. Process
and update the R2 Renarks. The input of the ECD will prevent the seven day
followp alerts. |If final paynent has been nmade but the final pay data was not
recorded in CCN Suspense, prepare an NLA G transaction to clear the suspense.
The G transaction will cause a Final Pay NLA to be transmtted to the ACO on part
A contracts and cl ose part B contracts.

As a result of the input of the ECD and Overage Reason Code an Uncl osed Contract
Status, PKX will be transmtted to the PCO

(3) ACO ACTI ON

(a) The ACOwill maintain a suspense for the overage contract notice and
ensure that an ECD and reason code is included in the R2 Renarks.
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(b) ACO action is required in those cases where negotiations regardi ng
prices, and settlenents of other factors prevent the contractor's subm ssion of
final invoices. The NLA should be annotated to indicate the estimated cl osing
date, the nost significant reason the contract cannot be closed and notify the
Fi nance O fice of action taken

(c) The ACO when requested will assist the Finance Ofice by obtaining
necessary docunentation required for final payment action

f. CONTRACT OVERACE (X | N OVERAGE POCSI Tl ON)

(1) DESCRIPTION - This NLA notice informs the CAO that a final paid contract
is overage (based upon the overage date in the R2 Remark). Followps will be
generated every seven days until an F Coded NLA is issued or an ECD is incl uded
in the R2 Remarks.

NOTE: Contract Overage NLA closely parallels the O/ERAGE FOR PAYMENT NLA. The
only differences being that this contract was FINAL PAY. An additional contract
overage NLA will be issued when contract reaches ECDif no final NLA is
processed, or the ECD is not updated.

(2) ACO ACTI ON

(a) The ACOwill review the transaction to determine the adm nistrative
actions required to effect closeout. |If the contract closeout action has been
conpl eted, an F Coded NLA should be processed. |If the contract cannot be cl osed,
the ACOwi Il annotate the NLA with an Estimated Conpletion Date (ECD) and a
reason for delay code.

(b) As a result of the input of the ECD and Overage Reason Code an Uncl osed
Contract Status PKX will be transnmitted to the PO

g. 21 DAY ALERT ECD (X | N OVERAGE PGCSI Tl ON)

(1) DESCRIPTION - This alert notice inforns the CAO 21 days before an overage
contract reaches the Estinated Conpletion Date (ECD) based upon the ECD date in
the R2 Remarks. Followups will be generated every seven days when the contract
beconmes overage until an F Coded NLA is issued or the ECD is revised in the R2.

(2) ACO ACTI ON

(a) If all admnistrative action has been conpleted, an F Coded NLA should
be processed.

(b) If the contract is not ready for closure, the ACOw Il annotate the NLA
notice with a revised target date for conpletion of the adm nistrative cl osing
actions and the reason for further del ay.

(c) The annotated NLA will be processed to update the data base.

9-1-11



(d) The conputer updates the CCN suspense on the basis of the replies
received fromthe ACO (R2 Remark), either as to conpletion of all admnistrative
actions (Code F) or a revised ECD and reason for delay. The processing of the F
Coded NLA causes automatic generation of a Contract Conpletion Notice (PK9) to be
transmitted to the PO The update of the ECD and reason code w |l cause the
automati c generation of an Unclosed Contract Status (PKX) report to be
transmtted to the PO advising the reason for delay in closing. The update of
the ECD will also prevent the generation of the seven-day followp alerts
until the ECD is reached. It does not, however, relieve the overage condition
The CCN suspense will be retained for 35 days after the contract section 5 cl osed
date, and will be automatically purged after the 35 days have been reached.

(e) A Contract Overage, NLA will be issued when the ECD is reached if
action described above is not acconplished.

h. CONT IN SEC 5 (CONTRACT | N CAR SECTI ON 5)

(1) DESCRIPTION - This NLA Notice inforns the ACO and the Finance O fice that
a final NLA was issued on a contract in section 5.

(2) ACO ACTION - Determine if second NLA was issued in ERROR If so,
disregard, if incorrect contract nunber, process new final pay NLA

i . UNAUTHORI ZED ¢ O ( CLOSEQUT)

(1) DESCRIPTION - This alert inforns the CAO and the Finance Ofice that a
contract was noved fromsection 2 to section 5 without a final pay indicator
preventing automatic i ssuance of a PK9 transm ssion to the PO

(2) ACO ACTION - Upon receipt of the Action Code Unauthorized C O the ACO
shal |l coordinate with the Finance Ofice to reopen the contract in the proper

section or follow correct closeout procedures to generate a PK9 if the contract
is to be closed.

i CAN FPAY NLA

(1) DESCRIPTION - The NLA notice informs the CAO and the Finance Ofice that
Final Pay NLA previously processed has been cancel ed either as:

(a) Aresult of processing a subsequent paynment after final paynent. This
is an automatically generated notice.

(b) Upon determination that a final paynent previously processed was
processed in error. This is a nanually generated notice.

(c) Upon determnation by the ACO that additional work is pending.
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(2) MANUALLY GENERATED CANCELLATI ON

(a) ACO ACTION - If an ACO determines that a final NLA was processed in
error, they will annotate the carbon copy of the NLA with the correct status,
(e.g., paynent adjustnment, adm nistrative action pending) and the statenent
REQUEST CANCELLATION OF FINAL PK9 foll owed by their signature.

(b) FINANCE OFFI CE ACTION - Upon receipt of the annotated NLA for paynent
adjustment only, manually prepare a cancellation PK9, and reopen the contract in
section 4. After paynment adjustnent has been acconplished, manually nove the
contract to section 5 and prepare a PK9 for transnission to the PCO If
admi ni strative actions were not conplete, reopen the contract in section 1, and
nove the contract to section 2 after it appears in section 1. A nmanual PK9 will
be prepared only if the contract is reopened after the CCN suspense record has
been del eted. Prepare an NLA transmission with a Gin pos. 80 to generate a new
Final Pay to the ACO

In the event that an Uncl osed Contract Status Report (PKX) is transmtted

in error, the erroneous record will be deleted by transmtting the original
format to be cancel ed, adding an X (11 punch) over the decade position of the
year in the PIIN Nunber. The corrected record will be prepared in the sane

format as the original, but will contain Transaction Status Code C (corrected
transaction) in position 80. Request the ACOto supply the corrected data, if
necessary and process a cancellation and a corrected PKX as outlined above.

k. CONTRACT REACTI VATED

(1) DESCRIPTION - This notice inforns the CAO and the Finance Office that a
contract has been reactivated. The CONTRACT REACTI VATED nessage wi |l be
generated only if the contract is reactivated within 35 days after the section 5
closed date. This may be generated as a result of the ACO request to cancel
previous Final Pay NLA

(2) ACO ACTION - If the ACO requested the cancellation of a Final Pay NLA,
this provides notice that action was acconpli shed.

(3) FINANCE OFFI CE ACTION - Reactivation after the 35 days will require
manual preparation of cancellation PK9s for transmssion to the PO The nmanual
PK9s are required because the CCN suspense record is autonmatically purged 35 days
after the section 5 cl osed date.

9.1.4.3 CONTRACTS REQUIRING SPECIAL HANDLING

There are certain types of contracts that are closed and a Final Pay NLA will
not be issued. These contracts require special handling before closing action
can take pl ace.
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9.1.4.3.1 CONTRACTS REQUIRING PK9S

a. The follow ng contracts require a nmanual PK9:
(1) Contracts/Agreenents which provide for issuance of orders/calls,
(2) Facilities Contracts, Rental, Use and Storage Agreenents,
(3) Contracts with Prime Administration |ess paynment.

b. The ACOwi Il submit a DD Form 1593 to the Finance Ofice indicating All
Admi ni strative Actions are Conplete, nobve to section 5 and generate a manual PKO9.

9.1.4.3.2 CONTRACTS NOT REQUIRING PK9S

a. Contracts not requiring the generation of a PK9 to the Purchasing Ofice:
(1) Support Assigned Prinme Contracts/Subcontracts.
(2) NASA contracts.

b. The ACOw Il request the novenent of a contract fromsection 1 to section 5
on DD Form 1593 and provide appropriate notification to the PO as authorized in
DLAM 8105. 1, S2-300.7.

9.1.4.3.3 CONTRACT FOR LITIGATION/TERMINATION

Contracts that are to be noved fromsection 1 to section 3 of the CAR due to
litigation or termination action are to be handled as foll ows:

a. Upon receipt of proper documentation, nove the contract to section 2 by
inputting the R2 Remark with a FAD date (effective date of action, e.g.,
termnation). This action will create a physical conpletion data.

b. After the contract noves to section 2 with the R2 Remark, nove the contract
to section 3 with an R3 Renark. \When the contract noves to section 3, the R2
Remark is deleted fromthe data base, but this will generate an R6 with all
applicable R2 information. Accordingly, an NLA alert for the ACOw Il be
generated 21 days before the contract reaches the overage date conputed fromthe
effective date as appears on the R6. An R6 cannot be used on terninated
contracts.

c. |If the contract has not been closed by the overage date, the ACO wil |
annotate the NLA alert with an estimted conpletion date, and a reason for del ay
code. The ACOw |l enter a remark Contract is in section 3, Update R2, Return to
section 3 on the NLA and forward the annotated NLA to the Finance Ofice or the

CAO terminal. The Finance Ofice/CAO ternminal input clerk will prepare an R2
Remark transaction, using the original FAD, with ECD and del ay code. When the
Remark appears in section 2, the input clerk will prepare an R3 Renmark

transaction to reestablish the contract in section 3.
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9.1.4.3.4 CONTRACTS TRANSFERRED OUT

After all appropriate actions have been conpleted to transfer out contracts,
prepare and input an NLA transaction with an Hin pos. 80 This will generate an
RO Renark to automatically nove the contract to section 5, and will establish a
deobligation to the CLRto adjust the ULOto a zero balance. A PK9 will not be
gener at ed.

9.1.4.4 REJECTED REPORTS

a. Rejected NLAs (Report UNMA180C) containing no Final Pay will be produced
when final pay data is missing fromthe CCN suspense file. Research to deternine
the reason for the rejection, and take appropriate action to clear the condition.

b. Rejected NLA Transaction List (UNMALB8OD) will be produced when errors are
made on the input transaction. The Finance Ofice and CAO termninal input clerks
will research errors and reprocess the transaction.

c. Rejected PK9/PKX Transaction List (Report UYCJO07) will be produced when
t hese transactions cannot be routed due to missing DoDAAD Code. Research the
transacti on and prepare an update to the DoDAAD Code Table File.

NLA TRANSACTI ON ERRORS

The followi ng error nmessages appear on the UNVMA180D (Rej ected NLA Transaction
List) after the input of an incorrect NLA transaction. There are also conditions
which may arise in which errors have occurred after the input of an. NLA
transaction without an error nessage appearing on the UNMAL8BOD. |In situations
where this occurs, a conbination of the error nmessages shown bel ow exist but wll
not be identified by the systemw th an actual error nessage.
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ERROR CODE

360

361

362

364

365

366

367

C73

Cr4

C75

801

VESSAGE

F/IC-PIINSPIIN ORG
UNVATCHED

F/ C STAT=F OR G BAD

SEC. NO

F/ C STAT=H, BAD SEC- NO.

F/ C STAT=F, NO FI NL- PAY- DT

F/ C STAT=F OR G HAS

CLCSE DT

F/ C STAT=F OR G BAD
ASGV CD

F/ C STAT=F OR G BAD
TYP- CONTR

STR- VOUCHER NO.

STR- TYPE PYMI CD.

STR-DI SB. OFC DPT. CD

STR- FI NAL PYMT. DT.

STR- STAT CD MJST BE

F, G ORH

F/ C- CANNOT CLOSE- R9
64 |'S PRESENT
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REASON

An NLA transaction was in-
put for a contract that
is not on the data base.

An NLA transaction with F
or G STAT-CD and 8 or 9
i n CAR- SEC- NO.

An NLA transaction with H
STAT-CD and 8 or 9 in CAR
SEC- NO

An NLA F transacti on was
i nput for a contract

whi ch has no FI NL- PAY-DT
either on the data base
or preceding Gtrans

acti on.

An NLA transaction with F
or G STAT-CD al ready has

a CONTR- CLCSE- DATE on the
dat a base.

An NLA transaction with F
or GSTAT-CD and Sor T

in CONTR- ASGMt CD on t he
dat a base.

An NLA transaction with F
or G STAT-CD and R S, T, U,
V or Win TYPE- CONTR- CD
on the data base.

An NLA transaction with G
STAT- CD and bl ank voucher
no.

An NLA transaction with G
STAT- CD and bl ank TYPE-
PAY- CD.

An NLA transaction with G
STAT- CD and bl ank DI SB-
OFC- DPT- CD.

An NLA transaction with G
STAT-CD and blank or in
val i d FI NAL- PAYMENT- DATE.

An NLA transaction with a
STAT-CD ot her than F, G or
H.

Cannot cl ose a contract
when RO 64 is present.



9.1.4.5 UYCJ02 - OUTSTANDING NLA LIST

The NLA List of Qutstanding Cosing Action Status Notices. The List of
Qut standing Notices reflects all NLAs outstanding for 30 days or nore, as of the
date the report is produced. It is printed in the sane fornat as the NLA notice.

9.1.4.6 UNMA180E - REQUIREMENTS FOR CONTRACT CLOSEOUT EXTENSIONS

The contract conpletion date in the Contract Conpletion Notice (PK9) will be
used by the PO as the closeout date for file purposes, except when conpletion of
any pendi ng significant Purchasing Ofice action extends nore than three nonths
beyond this date. |In the latter case, the Purchasing Ofice will forward a
Contract C oseout Extension PKZ to the CAO within two workdays after
est abl i shnent of an extended cl oseout date. These notices are advisory in nature
only. (See M LSCAP DoD 4105.63M for format.)

9.1.4.7 UNCOLLECTABLE ACCOUNTS RECEIVABLE

When uncol | ect abl e accounts recei vabl e have been transferred to the DLA
Contract Finance Ofice (DLA-CF) or the applicable Services Finance center, the
accounts receivable should be witten off. Notify the ACOthat the contract has
been transferred out as an uncoll ectabl e debt and process a final NLA if
appropriate. The CLR balance will be nanually adjusted. After the PK9 is
i ssued, send a letter to the Purchasing O fice and Accountable Station notifying
themthat jurisdiction of the contract debt has been transferred out. The letter
will contain a statement essentially as follows: A claimagainst the contractor
for $ pl us accrued interest has been transferred for collection action,
or as appropriate, A proof of claimfor $ pl us accrued interest has
been fil ed against insolvent contractor pursuant to DAR, appendi x E-611.

9.1.4.8 AIR FORCE REPORTS

a. The Air Force will be sent both unsigned DD Form 1594 and Contr act
Conpl etion Notices (PK9s). Exception: Air Force Logistics Command (AFLC) wil |l
not be sent the DD Form 1594. Accordingly, DD Form 1594 will continue to be
produced for Air Force contracts when final paynent has been processed. Forward
the DD Form 1594 for closing condition groups 1 and 2 to the Purchasing Ofice
after verifying section 5 nmovenent. For closing condition group 3, retain the DD
Form 1594 until the ACO Final Pay NLA has been input and section 5 novenent
acconpl i shed, then forward the unsigned DD Form 1594 to the Purchasing O fice.

b. The DD Form 1594 will not be produced nechanical ly when final pay

information is generated by neans of a G transaction NLA. Therefore, the Finance
Ofice nust either:
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(1) Manually prepare a DD Form 1594 at the time the G transaction is
generated, and foll ow procedures above.

(2) Process a zero final voucher pay transaction to create final pay data.
The final pay transmitted will mechanically produce a DD Form 1594. The met hod
used is at the option of the DCWD.

9.1.4.9 MILSCAP

Contract O osing Transactions, PK9 and PKX, for AFSC Contracts are to be routed
to one ADP recipient, FY4179 (AMS Ofice, WPAFB). The AFSC Procurenent O fices
are identified as foll ows:

PlIN PO
F04611 00)
F04694 (0%
F04695 RA
F04701 B
F04703 R8
F04704 RO
FO8606 RG
F08635 RH
F19628 RS
F29601 RW
F30602 RX
F33615 SG
F33657 sC
F41609 SH

9.1.5 FILING

Annotated Final Pay NLA Notices will be filed in the contract admi nistration
folder. Coseout Extension Reports fromthe Purchasing Ofice (PO wll be filed
in the Finance Ofice contract folder. Al other Cosing Action Status

Not i ce/ Requests are considered to be transitory and will be di sposed of upon
conpl etion of action.
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